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FamilyInsight is a go-between program between the New FamilySearch (NFS) and your Personal Ancestral File (PAF). It is great for

· adding information from NFS to your PAF, and for

· adding information from your PAF file to NFS.
And, it is excellent for several other things: 

· to Edit RINs or Pedigrees;

· to Merge duplicate individuals in PAF;

· for Editing Places;

· to Search the IGI; and

· to Compare and Sync (2 PAF files). 
FamilyInsight is a commercial product that can be purchased from www.ohanasoftware.com for $25 for the download version or $35 for a CD. The price gets you the license and 1 year of free updates, plus free phone, chat, and email support.
Once FamilyInsight is installed on your computer, you can access it from an icon on your desktop or from PAF: Just click on Tools > FamilyInsight… Then you choose which mode you want to use: Edit RINs and Pedigrees, Merge, Edit Places, Search IGI, Synchronize (with New FamilySearch), or Compare and Sync (2 PAF files).
The following summary of the features of each mode is listed when the Guidance button is clicked. (Note: The info is upgraded occasionally.)
· Guidance info for Edit RINs and Pedigrees:

Click on a record to view that person’s pedigree.

You may also scroll to the bottom of the list to see how many separate pedigrees are in your file.

If you find records that you want to delete you can choose the “Trim” command from the Action menu or by right clicking on a name.

These are several Trim options.

1. Trim the selected person only.

2. Trim “Ancestors of this person” and “include relatives of this person”. If this pedigree has connection to other branches in your file, you will not be allowed to check to include relatives.

3. Trim “Descendants of this person”.

4. “Trim this entire pedigree”. You would choose this to delete extra pedigrees from your file.



5. “Trim to this individuals direct line”. You have options to choose to include children and grandchildren and spouses.


· Guidance info for Merge:

The records shown are possibly matching people in your file.

To start, click on a pair that has a higher merge probability percentage.

Compare the information in each record to see if they are matches.

If they should be merged, check any information in the right hand record that you want to bring over into the left record when you merge.

Click on the Merge button.

The two records will be merged and shown in the left hand column of individuals.

If a person has two identical spouses or sets of parents you will need to merge those individuals from their records.

Work through the list of Merges until you are satisfied that the merging of duplicates is complete.


· Guidance info for Edit Places:

Click on a place name that has “See Suggestions” in the status column.

There will be place name suggestions to select from in the Suggestions window.

Choose the correct place name from the suggestions or mark your place name as valid if you know that it is a correct placename.

You can also edit placenames manually or drag and drop placenames to other correct placenames for this location in your file.

Correcting placenames will enable better synchronization with FamilySearch family tree and a  cleaner database.


· Guidance info for Search IGI:
First you will need to sign in with your name and password for www.familysearch.org. Then you can click the Guidance button to see this info:


To start a search of the IGI on FamilySearch, select the person you want to search by clicking on the name in the individual list.

Next click on the search button to start the search.

The default search that is done is the exact year search.

If you do not find what you are searching for by doing the exact search or if you want to start searching a wider range of years, expand the year range by using the dropdown on the toolbar or the “Year Range” in the “Action” menu.
If the name is not on the current list of individuals, you can change the filter to show a different group of names. 

As possible matches are found they will be listed in the IGI name column of the individual list.

The details view will show the information on these individuals when you select a pair from the list.

When you find information in the IGI record that you would like to add to your file, check the information in the details view and then click on “Update”.

The information will now be shown in the Primary name details.


· Compare and Sync

After clicking for this mode, a Guidance box will come up so you can choose the file that you want to compare to your main PAF file, referred to as your Primary file. After you have chosen the second file, referred to as Secondary, you can click on Guidance to get these helps:

The records shown are possibly matching people in the two files you are comparing

You can change the way the list of matches is sorted by clicking on the headings: “Status”, “Prim. RIN”, “Primary name”, “Sec. RIN”, Secondary name”, “% Match” to sort by that aspect.

To start click on a pair that is a possible match.

Compare the information in each record to see if they are matches and if there is any information you would like to add to the Primary record from the Secondary record.

Check any information in the secondary record that you want to bring over into the primary record.



Click on the Update button.

The updated record is shown in the left hand column of individuals.

Spouses and parents can be added. Other individuals such as siblings will be linked but will need to be added separately. Those needing to be added separately will have  “**Not synced into main file” next to the RIN number.

To add a new individual from the secondary file that is not in the main file, select that individual and click on “Add”.


· Synchronize


Do you want to show everyone in your file, or only those who are missing ordinances?


Click on a name.

Click Search


Go the records that say “Decision Required” for this person to decide if they are matches. After you do this you will be able to synchronize this person with FamilySearch family tree.


If you determine that it is a match, click on the button at the top that is labeled Match.

You will have a chance when synchronizing to add information to this record or add information from FamilySearch family tree to your file.

When you mark a record as a match it will be combined on FamilySearch family tree with other records you mark as matches for this individual.

When you have finished matching, click the line that shows Ready to Sync.


Mark any information from FamilySearch that you want added to your file and any information in your file that is new or different that you would like to add to FamilySearch family tree.

Whether you choose to add records to or from FamilySearch, click on the Sync button to synchronize your file with the FamilySearch family tree.

If there was more than one match for this person, this action combines these records on FamilySearch family tree.
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