Demo - Import and Clean Up
(Updated February 2008)
Handout 13
1. Create a new file and give it a name. Click Save.
2. Import _____________.ged  (For this lesson, the teacher creates a small gedcom from Ancestral File because AFN numbers are needed in order to demonstrate steps 3-6 below.)
3. Import the same gedcom again. (A mistake? Yes, but it does happen.  Now, we’ll show you how to use the Match/Merge Feature in Paf5.) 
4. Choose Ancestral File Numbers (AFNs) (to fix our mistake #2 above)
5. Checkmark Automatically Merge Exact Duplicates (in box below). Click OK
6. Click Next Match and watch it go. You’ve fixed your mistake!

7. Click Close and notice how many individuals were merged based on duplicate AFN numbers.

8. Click Tools, Merge Duplicate Sources and Citations.  See what happens. 

9. Click on Tools, Change Names to Mixed Case.  Cool!  Saves you a lot of time and effort.
10. Now, let us search for more possible duplicate people.
11. Click Tools, Match/Merge, Say NO to making a backup.

12. Choose Names with exact spelling and then click OK.
13. Click Next Match - No matches found?  Don’t believe it. There’s another way to check.
14. Close Screen, go back to Paf, and click the Family View tab.

15. Click Search, Marriage List. 
16. Look for duplicate spouses with different RINs who are married to the same person.
17. Write down the RIN numbers of those duplicate individuals, which you found.

18. Click Cancel.  Now, using those RIN numbers, we can do some more merges.
19. Click on Tools, Match/Merge. 
20. Say No, and then say OK.

21. Click Find on left side and put in first Rin #, then click OK (or enter.)
22. Click Find on Right side and type Rin number of suspected duplicate, OK (or enter.)
23. Compare records on all 3 tabs.  Checkmark any information you prefer on the right before merging with person on the left side, or you can Switch them if the right side if much better than the left side.

24. Now, you are ready to click Merge.

25. When done, click Close.  Now you have imported a gedcom and done Match/Merge in Paf5.

26. When doing your own file, you would now make a backup.  
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