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Handout 17
What is a GEDCOM?








GEDCOM stands for “Genealogical Data Communications.”  A GEDCOM contains information exported from one source or file and then imported into another file.  It is a temporary “suitcase”, so to speak.  It is not the final product.  GEDCOMS allow individuals with different brands of software and computers to share their information.  The file extension is .ged.
When do you use GEDCOMS?
1. To download information from familysearch.org into your file.

2. To share information with relatives or other individuals who have a computer program that reads GEDCOM files
3. To split a .Paf file into two or more separate .Paf files.

4. To post a GEDCOM on a Web site.

5. To control how much information you wish to include in the GEDCOM.
First, a little advice: 
· Put your GEDCOMS on the desktop or on a separate disk. (After importing a GEDCOM, you can delete the GEDCOM from the desktop and/or from your disk.)
· When downloading a Gedcom from familysearch.org, select no more than 5 generations back and 1 generation down (ancestors & descendants).  Trust the voice of experience! 5 generations is enough for more reasons than one and you can always get more later on. 
· You may wish to divide a large file into smaller files, one for each line.  In this case, you would click the box Partial and then choose only those individuals or families you want.  (See instructions for splitting a file.)
· To preview the data, always import the GEDCOM file into an empty new file.  From there you can correct or change information or select specific individuals and family lines to import into your file.  After cleaning it up, you can then Export it again to be imported into your own file. 
Exporting a GEDCOM:
1. Open the file from which you will export the Gedcom.
2. From the File menu, select Export.  (In Family Search, select Download Gedcom.)
3. Select an Export to option.

4. Click the include options that you want.

5. To select all of the individual in the .Paf file, click ALL.  To select some of the individuals, click Partial and then Select.  Create a focus list that contains the names that you want to include in the GEDCOM file.  (See instruction handout titled, “Splitting a File” or go to “How to create a focus list” in the HELP menu.)

6. Click Export.
7. Select the drive and folder where you want to save your GEDCOM file. (Either Drive A:\ or on the desktop.  If you use the desktop, remember to delete it after it is imported.)
8. Type a name (if needed.) This is not the permanent file name.  (It is the name of the GEDCOM you will look for when you are ready to import.)

9. Click Export.
10. When the export process if complete, a screen appears telling you how many names were exported.  Make a note of these numbers for reference.
11. Click OK
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Importing a GEDCOM file into a new empty file:

1. First, you will import it into a new empty file so you can clean it up and see what you have before importing it into your own file.

2. Create a new .Paf file. 
3. From the File menu, select Import.
4. Select the drive (or the desktop) where the GEDCOM file is located.  

5. Select the GEDCOM.
6. Click Import.

7. Choose the import options that you want.

8. To import the file, click OK.

9. The program opens a text editor to display a log of possible problems. Read the report. If the report shows items that need fixing, print it out so you can use it to fix those items.

10. Close the box. 
11. A box then appears showing how many individual were imported. Make a note of the numbers for reference and then click OK.
12. Now you are ready to clean up this file and prepare it to be added to your own file or to whatever file for which it is intended.  These instructions are shown below.
Importing a GEDCOM file into an existing file:

a. After you have exported the file and imported it into a new empty file and cleaned it up, you are now ready to export it again and import it into your existing file.
b. Follow the instructions for “Exporting the GEDCOM” and put it on your desktop or on a floppy.
c. Open up the file into which you will be importing the GEDCOM.

d. From the File menu, select Import.
e. Select the floppy drive or the desktop where the GEDCOM file is located.  

f. Select the GEDCOM.

g. Click Import.

h. Choose the import options that you want.

i. To import the file, click OK.

j. The program opens a text editor to display a log of possible problems.  There should not be any problems, because you have already cleaned it up.  Close the box.
k. The program asks if you want to view instructions on how to link the data you imported. (The individuals you just imported will not automatically link themselves to any individuals that you already had in the file.)  

l. If you need help, click Yes and the help system opens to a topic titled “Working with imported information.” If you don’t need help, click NO. 
m. If the GEDCOM you imported contains individuals who are already in the .paf file, you can use the Match/Merge function.  If your file does not have information about the individuals you imported, you will need to Add them to the families where they belong.
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