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Handout 21a

www.familysearch.org – search the whole world
While editing places using Paf Insight, follow all these steps. 
Otherwise, follow steps 3-10 and then click on the back arrow to do multiple searches. 
1. In Paf Insight click on the line with the missing county.
2. Click (Taskbar, Quick-launch) the Internet Explorer ICON.

3. Type www.familysearch.org in address line. Click enter.                                
4. Click on “Library” tab.

5. Click “Family History Library Catalog” link.

6. Click the “Place Search” button.

7. Type name of City in “Place” field.

8. Type name of State  or country in “Part of” field.

9. Click the “Search” button.

10. Screen appears displaying the City, County, and State.                                                (Note: occasionally the catalog does not have any record for a small town, the search will come back with “No matching places found”.  So, try rootsweb.com)
11. Click on Taskbar, “Paf Insight-editing screen.

12. Double Click and then Single Click on place name to prepare to edit place.

13. Click before the State to insert the cursor, type in the county name, making sure all commas are in their proper place. Be sure to add USA.

14. Press the “Enter” key to complete the correction.  Note: All instances of this exact place will have been edited in the Paf file.
15. Click “Save” ICON to save all changes. 

16. When done editing places in Paf Insight, Click “File”, and “Exit”.

17. Displays the Paf “family” view screen.

18. Be sure to do a backup of your edited file before exiting Paf.

www.rootsweb.com – only searches the United States
a. Scroll down the screen to the heading, Research Templates
b. Click on United States
c. Type in the name of the city 
d. Type in the 2-letter postal abbreviation for the state.
e. Click Find.

f. Update your record in Paf. 
g. Click Save.

www.uscitiesgalore.com – only searches the United States
Although this program costs money, we can use their free demo at any time.

1. Click on PRODUCT INFO

2. Click on Try the online demo.

www.google.com – sometimes this is the only way you will find it.
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