Compare and Synchronize
(Updated June 2006)
Handout 24a
1. Open your file, click on Tools, Paf Insight.
2. Click on Compare and Sync, and then select the 2nd file to synchronize with. This may be a file that could have additional information on your Pedigree line.

3. Paf Insight will open both databases side by side and display a list of all records that have differences between the two databases. 
4. The Primary Name and Secondary name will appear side by side. The Primary and Secondary pedigrees are also side by side.
5. The Filter default is Changed or New Records. If you have recently imported a new file, the Right Side More Recent option may also apply.

6. Your names are automatically sorted by RIN numbers. You can change the sort order by clicking on any of the headings at the top of the individual list.

7. You can move up & down through the Individual List of matching names by clicking on the individual using the Previous & Next tabs, or the up & down arrow keys.
8. Click on Edit, then Preferences and set your preferences as desired.
9. Click on the other menus (at top left) to become familiar with them.  The icons on the 2nd row are shortcuts to some of the “most used” features in these menus.
DETAIL VIEW – (in lower half of screen
10. Use the scroll bar at the right lower side to see: Individual, Marriages & children, Parents & children, and Notes. By scrolling up and down you can view all information available for each individual you select. 
11. Where there are differences in the two records the I, S, P, or N tabs and the information below will be highlighted in pink.
12. Any information highlighted in green will automatically transfer over when updated, unless you click on the Ignore option. 
13. If a name, place, or date is too long for the space allowed, you can view all of it by hovering the curser over the field. 

14. As you compare each record, check the boxes next to any information that you want transferred to your primary file. 
15. If there is information in the Secondary record that is missing in the Primary record it will it will be checked by default. You may uncheck this information if desired.

16. You can Add a child, a group of individuals, a spouse, notes, or sources.
17. You can edit any information in the left pane by typing it in.

18. Click on Update to transfer information from the Secondary to the Primary.

19. If Sync matches two individuals as possible duplications, but you decide that they are two separate individuals, click Not a Match. 
20.  If you desire to add a person on the right side that is not listed on the left side, click the Add icon.  The person will now be listed in the Individual List on the left, and the word added will be displayed in the Status column.

21. Note: when finished synchronizing, click the Save icon to update your file! 
22. Click File, Close to close the option but continue working in Paf Insight. Then click File, Open and select your database. 
23. Click Mode, and then select Merge as your next option.
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