TEMPLE SUBMISSION
(Dec 2006)

Handout 25
1. Restore backup of your “cleaned up” file to a computer at the FH Center.

2. Click on Tools, and then on Temple Ready.
3. Click on Submit names for the temple.
4. Click on the Family tab (this is preferred, as pedigrees will then show in IGI.)

5. The temple icons indicate ordinance needed (but not yet cleared.)

6. Click on Edit, Select All…. (Or, if you desire to select specific families or individuals, just put a checkmark in specific boxes.) 

7. Click Next (in the bottom right hand corner.)
8. Green button = ready to submit,                                                                                      Red button = information lacking (these still need some work.)
9. You can edit and make corrections now, and then some red buttons will turn green.
10. Click Next.  (Your information is on the left.  IGI information is on the right.)
11. Answer Yes or No.

12. If you answer Yes, TR puts the ordinance data into your Paf database directly.

13. Click Continue
14. Choose that you will do the ordinances yourself, or let the temple do them.
15. Choose if you will allow your name to be included as a source (submitter)

16. Click to have TR put “sub” in ordinance fields.  (Highly recommended, so you don’t clear these names again.)

17. Save the submission file to a floppy.  Give it a name. (If desired, make a backup.)
18. Print out the Temple Ready report – this report contains your entire submission with names and ordinances cleared and any completed ordinance information that it found that you did not have.  It also shows where information is still lacking.
19. Fill out a Numbers Report and leave it here with the roll.  
20. Take your disk to the temple.  There you will receive 3x5 ordinance cards and a Family Names Tracking list.  After doing the work each time, remember to retrieve these cards at the front desk of the temple.  It is your job to take care of the cards.
21. Before going to the temple, do a last minute check of the IGI to make sure the ordinances have not already been done by someone else working on same lines.

22. Record the completed ordinance dates into your Paf file before you submit it to the Pedigree Resource File.
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