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Handout 2
	Week One:
1. Five-Generation Checklist ** Follow it! **

2. INDEX - 12-Week FH Class Outline 

3. The Keys of Elijah

4. The Importance of Genealogy

How Do I start my Family History? (church publication)
	Remember 

1. Limit your file to 5 Generations.  This makes it easier to accomplish all the tasks ahead.

2. You will learn how to prepare your records in the most correct manner.  In order to assure you of reaching the final step of clearing names to take to the temple while in this class, please commit a minimum of 2 hours a week to Family History.  
3. This center is open Tuesday and Thursday from 10 a.m. until 4 p.m. Please come!

4. Before stopping, be sure to BACKUP your file to a disk or memory stick and say “Yes” when it tells you that it “already exists, do you want to replace it?” 
5. Always take your BACKUP disk with you from one computer to another. It carries the most updated version of your file from the computer at home to the computer at the Family History Center and then back to your computer at home again.
6. When you go home from the Family History Center and begin to work on your home computer, first, RESTORE your file from the disk or memory stick because the file on the disk is now more updated than the file on your home computer. Say “Yes” when it tells you that it “already exists, do you want to replace it?” 
7. After working on your file at home, back it up to the disk say “Yes” when it tells you that it “already exists, do you want to replace it?” 


	Week 2:  

5. Using a Flash Drive or Memory Stick
6. Installing Paf 5  

7. Setting up Preferences 
8. Create a new File
9. Backup and Restore
	

	Week 3:   

10. Rules of Thumb 

11. Quiz-Rules of Thumb 

12. Family History Terms
	

	Week 4:

13. Demo-Import and Clean Up

14. Match/Merge & More in Paf 5

15. Two EZ Ways to search a name on familysearch.org
15a.www.familysearch.org
        (You can access this website on the internet at home.)
	

	 Week 5: 

16. Demo-Export, Import, & Merge with Paf Insight
17. Gedcoms-Export and Import

18. Splitting a file

18a.Search Pedigree Resource File (PRF)
	

	Week 6:

19. Merge with Paf Insight
	

	Week 7: 

20. Edit Places using Paf Pal 
21. Edit Places in Paf Insight 
21a. Finding Unknown County
22. How to Update Temple Codes 

22a. Old and New Temple Codes
	

	Week 8:

23. Search IGI with Paf Insight
	

	Week 9:

24. “Update My Records” in Temple Ready
24a. Compare & Synchronize 2 databases in Paf Insight
	

	Week 10:
25. Temple Submission 

26. Numbers Report
	

	Week 11:
27. Shortcuts and Tips

28. Internet Resources
	

	Week 12: 

29. Add Sources & Repository Names

30. Submit to Pedigree Resource File

                Evaluation

                Certificate of Completion
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