Using a Flash Disk (or Memory Stick or Thumb Drive)
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Handout 5

Getting started:
Insert Flash Disk in USB port before opening Paf, so that Paf will recognize that drive.

· If screen shows message, “Found new hardware. . .”
· Click Next. Confirm bottom 2 options are selected and then click Next 
· Click OK and then click Next. Repeat, if needed.
· Click Finish and then click Yes, Yes.
· Save all your work, and then RESTART your computer with the thumb drive still inserted in the USB port.

· To confirm, click on My Computer and verify that the USB port is now listed as a drive. The computer assigns it a name-such as “Removable E, F, G, H, or I.” This name will vary from one computer to another – it may be called PKBACK.
· PAF will now recognize the USB port as an active drive within its program
· Leave the Device in the USB port while you are working. 
· When finished be sure to make a backup to your Flash Disk.
Restore from a Flash Disk:
Note: Here at the FH Center, we have set our preferences to automatically Restore from Drive A. When at home, you can set your preferences to automatically Restore from the removable drive assigned to your Flash Disk. (See “Setting up Preferences”) 

· Open Paf. If a menu appears, click Cancel, then proceed to next step.

· Click on File, then on Restore.

· A Box will pop up asking you to “Please insert a disk into Drive A”.  Click Cancel.  

· Restore file from screen will appear. (It is asking, “Where do you have this zip file?”)

· Click on drop-down arrow in the window.

· Click on Removable disk (or PKBACK) drive.
· Choose the file, then Click Restore.  

Backup to a Flash Disk: 

· Please note: Here at the FH Center, we have set our preferences to automatically Backup to Drive A. When at home, you can set your preferences to automatically Backup to the removable drive assigned to your memory stick. (See “Setting up Preferences” handout) 
· Click on File, then on Backup. 
· A Box will pop up asking you to “Please insert a disk into Drive A”.  Click Cancel.  

· Back up file to screen will appear. (It is asking, “Where do you want to back it up?”)
· Click on drop-down arrow in the window.

· Click on Removable disk (or PKBACK)
· Click Backup.  Do not remove the device yet!
Removing the Flash Disk:
· Close all programs using this device.

· Click on the U3 icon (or the little green arrow) in the lower right end of the task bar. Choose Eject, or, if a message pops up: Safe to Remove USB Mass Storage Device.  Do not remove it. Click on the message.

· Another message appears saying, “Safe to remove Hardware.”  
· Watch to see that the “busy light” on the Flash Disk goes out.
· You may now safely remove the Flash Disk.
Caution:  If message appears stating that you cannot remove device, check to see that you have closed all programs running, and then try to turn off the device again.  If all else fails, then you will need to turn off the computer.  When the light on the flash disk goes out and/or the green arrow disappears, you can safely remove the device.   
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