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Handout 7
Open Paf, Click on Tools, Preferences: 
We suggest the following be done before creating your first file, if possible.
General:  Make the following changes to what is marked already:
· Remove checkmark from Shade reports.  
· Put checkmarks in both lines of Display Notes Selector.  This indicates that you want to use Tagged Notes.
· File backup prompt frequency = 1   (Paf will now prompt you to make a backup)

Names:  Click in each of the 3 boxes to activate action.
· Given names/surname/

· Capitalize surnames on screens and reports 
· Append to names: Rin
Formats: Choose the following: 

· Initials

·  Smallest towards Largest
· Date entry – you choose how you want to enter dates
· Date Display styles - DMY, 3, Aug, Space
Folders: 
Paf files - C:\My Documents\Genealogy (or you choose a name)
Click OK, the program will say “this folder does not exist. Do you want to create it?”  
Say Yes. This puts all your Paf files in one folder, separate from other documents.

Import/Export - Click on the 3 dots to the right, choose desktop, and then click OK.  

(Once you import it into a file, you will then delete the Gedcom on the desktop.) 

Option: to save Gedcoms on a disk, choose the drive where your disk is, then click OK.
Backup - Click on the 3 dots to the right, choose drive A or where your flash disk is, click OK.
Reports & Web Pages - leave blank for now.
Fonts:  Leave as is, unless you are unable to read full screen because the letters are too large or too small.  You might need help with this one, because you could make matters worse and it may involve other settings on your computer.
InfoBox, Multimedia, and Templates – leave as is.
Click OK.  You are done.    

Now you are ready to create a new file (Handout 8). When you do so, 2 new tabs will appear:

File: Put Rin #1 in the box of the person you want displayed first when you open the file.
Prepared by:

Fill in your name and mailing address.  This section enables others to contact you and ask further questions.  Click on Save as Default, so you won’t have to re-type it in every new file.
Be willing to commit at least 2 hours every week to Family History Activity! 
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