Create a New Paf file
(Updated November 2008)                                                                              Handout 8

We recommend that you set your preferences first, so that the first file you create will be in the “Genealogy” folder you just created instead of in “My Documents” with everything else.

Open up Paf 5 by click on Paf 5 icon.

1. Click the “New, Create a new file.”

2. Type a name for your file in the box, “File Name”, then click Save.
3. Click on Tools, Preferences (or you may already be there) and verify that Preferences have been set according to our instructions (Handout 7).  At home, click on Save as Default, so you won’t have to fill this screen in every time you create a file. 

4. Click OK.
5. Note: the name and path of this file appears on the Title Bar and it is saved.

6. Click the Family tab.  (Note the 6 boxes: Primary Position/Person, Marriage, Spouse, Children, Father of Primary Person, and Mother of Primary Person.)
Double click Primary Position box and enter data for yourself. 
1. Type name as (First, Middle Last). Females use full maiden name – not married name. 

2. Examine all sections of this screen: (Personal, Events, LDS Ordinances, and Other.)
3. Click “pick arrow” in the temple field to choose the correct temple.

4. When done, click Save.
Double-Click the Spouse box and enter data for your spouse.
1. Type name as (First, Middle Last). Females use full maiden name – not married name. 

2. When done, click Save.  The Marriage box appears.  Enter marriage data here.

3. Do NOT enter your children’s data.  For this 12-week class, we will just concentrate on your ancestors and their children.  

4. At a later date, after this class, you might consider putting your shared descendents in a joint file for 2 reasons: 1) you only have one place to add their information.  This is particularly useful where you have a large number of shared descendents.  2) If there have been previous marriages with children in each marriage, a separate file for each marriage makes it easier to share your genealogy with the descendents of that marriage.
Double-click on Parents, (Father) box to begin data entry process.

1. Click the Add New Individual button.  Type data for father.

2. Click the Save button. Displays the Edit Marriage screen.

3. Type the marriage information.  Click Save.
4. Double-click on Parents, (Mother) box to begin Data entry process.

5. Click Add New Individual box.  Type data for mother.
Entering Your Grandparents, etc.
1. Move your father to Primary Position by clicking on Right arrow (arrow on right-side of your father’s data Box.)  Moves parents to Primary Position.

2. Continue the same process with each name.
3. You can also click on the Pedigree Tab and add individuals from there.
4. When done, be sure to MAKE A BACKUP to your disk.
Commit at least 2 hours every week to Family History Activity!!
Any use of this material for commercial gain is prohibited
