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Things to always remember:

· Your backup is your main file, (not the one on the hard drive.)

· Remember that files left on the hard drive may crash, be deleted, or be altered by someone else using that computer.
· It is wise to have more than one backup (.zip) file on separate disks.

· You can transport your file to another computer via the backup disk.

· Your Paf file (Loueen 5G.paf) and your backup (Loueen 5G.zip) both carry the same name.  You do not need to add the suffix because the computer adds the suffix (.paf or .zip) automatically.
Backup your file:

1. Insert the data disk in Drive A or, if using a flash drive, in the USB port.
2. Click File, Backup (displays the Backup File to... screen)

3. Verify Save in field contains 3 ½ floppy (A :) or the Removable Disk port. (Other names are possible, such as PKBACK # 001)
4. Verify that the name of your file is in the File Name field.
5. Click the Backup button.
6. Click YES when asked, “About to replace....Are you sure?”
7. Click OK
Restore your file:
1. Verify the backup disk is in Drive A or the USB port.
2. Open Paf 5.2.

3. If a menu appears, click Cancel, then proceed to next step.
4. Click on File, Restore.
5. The Restore File From screen appears.
6. If your .zip file is on a flash disk, click on the pick arrow in the Restore File From box and choose Removable disk or PKBACK # 001.  Your .zip files will now show in the box.
7. Click on the name of the .zip file you wish to restore so it will appear in the 
File Name box.
8. Click on the Restore button

9. Click YES when asked, “About to replace...Are you sure?”
10. Click OK
Having trouble clicking with the mouse?  Here’s a helpful hint for you:
· Open up My Computer, Control Panel, and then Mouse.  
· Click on the tab called “Buttons.”  Move the pointer to the left (slow) at the 4th or 5th digit.  Try double-clicking the folder to the right to see if it works for you.  If not, move the pointer farther to the slow side.
· Click on the tab called “Pointer Options.”  Put a checkmark in 2 boxes: “Enhance Pointer precision” and “Hide pointer while typing.”

· Click on the tab called “Wheel.”  Choose 1 screen at a time.  
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